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Name:  ___________________________________ 

 

 

Date:  ___________________________________ 

 

 

Payroll Number:  __________________________ 

 

 

Received By:  ______________________________ 

 

 

Holidays Requested: __________________________ 

 

 

*First Date Required: _________________________ 

 

*Last Date Required: __________________________ 

 

Back to Work Date: ___________________________ 

 

 

 

*Dates requested cannot be guaranteed, however, every effort will 

be made to accommodate requests. 

Holiday Request Form 


